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KNOW BEFORE YOU GO 

CHECKLIST FOR VENUE VISITS 

BEFORE ANY VISITS: 

Know your budget (total budget:$_______) (venue budget:$_______) 

Know your guest count (#________) 

Ceremony and reception at same location?    yes    no     

Do you have a particular style or theme for your wedding? If so, what 
is it? ___________________________________________________ 

Is your heart set on a certain date? What is it? __________________ 

#1 #2 #3 #4 

Venue Name? 

Price? 

Is venue insured? 

Deposit policy? 

Cancellation policy? 

Refund policy? 

Payment plan? 

# Guests allowed? 

# Ceremony sites? 

# Indoor  “  sites? 

--handicap accessible? Yes Yes Yes Yes 

Aesthetic/theme? 

Date available? Yes Yes Yes Yes 

If not, alt. date? 

Total hours of access? 

Earliest time for setup? 

Earliest delivery time? 

Real candles allowed? Yes Yes Yes Yes 

Avail for portrait sess.? Yes Yes Yes Yes 

Avail for rehearsal? Yes Yes Yes Yes 

Ins. req’d for couple? Yes Yes Yes Yes 

Ins. req’d for vendors? Yes Yes Yes Yes 

Mult. events same day? No No No No 

Choice of vendors? Yes Yes Yes Yes 

Vendor Notes 

In-house caterer/bar? 

More Vendor Notes 

Overnight lodging? Yes Yes Yes Yes 

For How Many Guests? 

Hotel discounts? Yes Yes Yes Yes 

Sufficient parking? Yes Yes Yes Yes 

Free parking? Yes Yes Yes Yes 

Yes Yes Yes Yes 

© Tammy Blalock All rights reserved. This form may not be reproduced or transmitted in any form by any means,
electronic, mechanical, photocopying, recording, or otherwise, without the prior written permission of the maker.

mailto:southtexasep@gmail.com
Tammy Blalock
Sticky Note
Ideally, you want your event to be the only event at the venue on your wedding day. Multiple events can cause confusion to the arriving guests and ultimately takes away from the intimate of the affair.

Tammy Blalock
Sticky Note
Do you have a choice of vendors or are you locked in to using only the venue's preferred vendors?
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#1 #2 #3 #4 

Shuttle svc needed? No No No No 

Kitchen access? Yes Yes Yes Yes 

Linens provided? Yes Yes Yes Yes 

Colors? 

Table/chairs provided?  Yes  #_____  Yes  #_____  Yes  #_____  Yes  #_____ 

Dishes provided? Yes Yes Yes Yes 

Servers included? Yes Yes Yes Yes 

Clean up fee? 

Cake cutting fee? 

Corkage fee? 

Security req’d? Yes Yes Yes Yes 

Security provided? Yes Yes Yes Yes 

Security Cost? 

Venue Mgr on site? Yes Yes Yes Yes 

Can you meet them? Yes Yes Yes Yes 

Outside planner req’d? Yes Yes Yes Yes 

# of bathrooms? 

--#handicap accessible? 

--fixed vs portable? 

Generator for outages? Yes Yes Yes Yes 

Bride’s ready room? Yes Yes Yes Yes 

Groom’s ready room? Yes Yes Yes Yes 

Smoking area? Yes Yes Yes Yes 

Child friendly? Yes Yes Yes Yes 

Dance floor/size?  Yes ___x___ Yes ___x___ Yes ___x___ Yes ___x___ 

Climate controlled? Yes Yes Yes Yes 

In-house sound system? Yes Yes Yes Yes 

System at ceremony site? Yes Yes Yes Yes 

Area noise restrictions? 

Does anything you’ve 
seen or discussed today 
cost extra? 

Notes: 

Venue Score 

No No No No 

No No No No 

No No No No 
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Sticky Note

user
Sticky Note
This number will give you a cumulative score to compare venue vs. venue. Generally, the questions you answer Yes and No to are considered desirable.

Highest score is 37.

Sticky Note

user
Sticky Note
Here is where you can add your own specific needs, i.e., pet friendly, all-inclusive, wedcation available (72-hour access) etc.

Tammy Blalock
Sticky Note
If tables and chairs are provides, for how many? Also, if dishes are provided, it should at least match the amount of people they are providing table/chairs for.

Tammy Blalock
Sticky Note
On the next three questions, if there is a clean up, cake cutting, or corkage fee, make note of the amount on these lines.

Tammy Blalock
Sticky Note
You want to make sure you can meet this person. A lot of times, it is not the person who you are talking to for the booking arrangements.

Tammy Blalock
Sticky Note
On the surface, this may seem like a burden or control issue, but it's actually a blessing. This means the venue actually cares deeply about the level of care you will receive on your wedding day.

Tammy Blalock
Sticky Note
You should expect one bathroom for every 25-35 guests.
Examples:
100 guests - 3-4 bathrooms
200 guests - 6-8 bathrooms
300 guests - 9-12 bathrooms

Tammy Blalock
Sticky Note
Some venues allow for a flexible dance floor size--meaning that they can change the size of the dance floor according to the layout of your tables and chairs.

Tammy Blalock
Sticky Note
If your venue can't provide sound at an outdoor ceremony site, you will need to ensure that your DJ can.

Tammy Blalock
Sticky Note
There may be an ordinance or city regulation which governs loud music of any kind after a certain time. Be sure to ask--especially if you are in city limits or a suburban neighborhood.
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